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Honoxenune
00 00paldoTKe U 3a1IUTE MEPCOHATBbHBIX JAHHBIX PA0OTHUKOB

1. O61me mos10:xeHNA
1.1. Hacrosimee Ilonoxenwne mo o0pabOTKe MEPCOHANBHBIX MaHHBIX (manee - [lomoxeHue)
MKOVY «COHI Nel» r.M36epbam pa3paboTaHO B COOTBETCTBHH C TpPYIOBBIM KOJEKCOM
Poccniickoit @enepanuu, Koncrurynuenn Poccuiickoit ®enepanun, ['paxkxaaHCKUM KOJEKCOM
Poccuiickoit ®enepanun, PenepanbHbM 3akoHOM «O0 uWHpOpManuu, WHPOPMALUOHHBIX
TEXHOJIOTHSAX U 0 3amuTte uHpopmanumn», OeaepanbHbIM 3aKOHOM «O MEPCOHAIBHBIX JAHHBIXY,
[TpaBuiiaMu BHYTPEHHETO TPYIOBOTO PACHIOPSAIKA YUPEKICHUS.
1.2. Uensb pazpabotku [lonoxkenus - onpeaeneHue mopsiaka 00padoTKH MEPCOHANBHBIX JTaHHBIX
pabOTHUKOB yUYPEKICHUS, TEepCOHANbHBIE JaHHbIE KOTOPBIX TMOJuIekKaT o0padoTke, Ha
OCHOBaHUHU TIOJIHOMOYMH 3aBeayrollero; oOecrnedyeHrue 3alluThl IpaB M CcBOOOJA uelIoBEeKa U
rpaXXAaHUHA, B T. 4. paOOTHHUKA yUpeKIeHMs, pU 00pabOTKe ero NepcoHaIbHbIX JAHHBIX, B TOM
YHCIIe 3alUThl NIPaB Ha HEMPUKOCHOBEHHOCTh YACTHOM >KU3HM, JUYHYIO U CEMEIHYIO TaliHy, a
TaK)K€ YCTAaHOBJIEHHE OTBETCTBEHHOCTHU JOJKHOCTHBIX JIMII, UMEIOLIUX JOCTYI K MEPCOHATBHBIM
JTAHHBIM.
1.3. Ilopsanox BBOAA B AelicTBUE U n3MeHeHHs [lonoxkeHust.
1.3.1. Hacrosmee IlonmokeHue BcTymaer B CHUIYy C MOMEHTA €ro YTBEPKICHHUS U JIEHCTBYET
6eccpodHo, 710 3aMEHbI ero HOBBIM [lonoxxeHueMm.
1.3.2. Bce usmenenus B [lonoxeHne BHOCSATCS MPHUKA30M.
1.4. Bce paOOTHHUKH JOJKHBI OBITH O3HAKOMJICHBI ¢ HACTOSIINM [l0JT0KeHMEM 10T POCIIHCH.
1.5. Pexum KOHOUAECHIMAILHOCTH TEPCOHAIBHBIX JIaHHBIX CHHUMAeTcsi B CIydasx
UX 00€3IMYMBAHUA U TIO UCTEUYEHUH 75 JIET CpOKa UX XPAHEHUS.
2. OCHOBHbIE MOHATHS H COCTAB MEPCOHATBHBIX TaHHBIX PAGOTHHKOB
2.1. Tns ueneit Hactosuiero [TonoxeHns UCTIONB3YIOTCS CIEAYIONIIEe OCHOBHBIE TOHSATHSL:
- TIepCOHANIbHbIE MaHHBbIE pPa0OTHHKA — JF00as WH(OPMAIUS, OTHOCSIIASCS K OMpPEIeICHHOMY
WJIH OTpe/iesieMOMY Ha OCHOBAaHUH TaKoi MHGOpMaIuu pabOTHHUKY, B TOM YHCIE €ro (haMuius,
UM, OTYECTBO, TOJA, MECSL, Jara M MECTO pOXKIEHHS, aJpec, CEMEHHOEe, COLMAIbHOE,
UMYILECTBEHHOE IIOJIOKEHHEe, oOpa3oBaHue, mpodeccus, I0XOAbl, apyras HHpopmanus,
HeoOxouMasi paboTOAaTENI0 B CBSA3U C TPYAOBBIMHU OTHOILIEHUSIMU;
- 00pa0oTKa TEepCOHATBHBIX MJAHHBIX - COOp, CHCTEMaTH3alMs, HaKOIUICHWEe, XpaHEHHE,
yrouHeHue (OOHOBIIEHWE, HW3MEHEHHE), HCIOJIb30BAaHUE, PACIPOCTpaHEHHE (B TOM YHCIE
nepegava), o0e3TMIuBaHNue, OJIOKUPOBAHUE, YHUUTOXXCHHUE TIEPCOHAIBHBIX JaHHBIX PAaOOTHHKOB



YUPEKACHUS;

- KOHQUICHIIMATHHOCTh TEPCOHANBHBIX JAHHBIX - 00s3aTeNbHOE Ui  COOJIOJCHHUS
HA3HAUYEHHOTO OTBETCTBEHHOTO JIMIA, IOJYYMBLIETO JIOCTYIl K MEPCOHAJIBHBIM JaHHBIM
pabOTHUKOB, TpeOOBaHHE HE JOMYCKaTh WX pacHpoCTpaHeHus 0e3 coriacusi pabOTHHKA WU
MHOT'0 3aKOHHOT'O OCHOBAHUS;

- pacIHpoCTpaHEHHWE IepCOHANbHBIX JAHHBIX - JEHCTBUSA, HAlpaBIE€HHbIE Ha Ieperady
[EPCOHANBHBIX JAHHBIX PA0OTHUKOB OIPEACIIEHHOMY KpYyry JHIl (Iepefada IMepCOHAIbHBIX
JIAHHBIX) WIM HAa O3HAKOMJIEHHE C NE€PCOHAJIbHBIMU JaHHBIMM HEOI'PAaHMUYEHHOI'O Kpyra JIML, B
TOM 4HcJI€ OOHapOJOBaHHE IEPCOHAIBHBIX JAHHBIX PAaOOTHUKOB B CPEICTBAX MAacCOBOH
uHpOpMaIMK, pa3MelmeHue B HMH()OPMAIMOHHO-TEIIEKOMMYHHKAIIMOHHBIX — CETSIX WX
MPEIOCTABIICHUE TOCTYTIA K MIEPCOHATBHBIM JAHHBIM pa0OTHUKOB KAKUM-JINOO UHBIM CIIOCOOOM;
- WCHOJb30BAHUE MEPCOHATBHBIX JAHHBIX - ACUCTBUS (ONEpalui) C IePCOHANBHBIMU JaHHBIMH,
COBEpIIAEMbIE JIOJDKHOCTHBIM JIMIIOM YUPEXKACHUS B IENAX TMPHHATUS pPEUICHUH WiIn
COBEpILEHUS] MHBIX JCHCTBUM, MOPOXKAAOUMX IOPUIMYECKHE IOCIEACTBUS B OTHOIICHUU
pabOTHUKOB MO0 MHBIM 00pa30M 3aTparuBaroIMX UX IpaBa U CBOOOJbI WM MpaBa U CBOOOIbBI
JPYTUX JIMLL;

- OJIOKMpOBaHME NEPCOHAIBHBIX JAHHBIX - BPEMEHHOE IpeKpalleHue coopa, cucreMaTu3alu,
HAKOIUJICHUS, MCIIOJB30BAHUS, PACIIPOCTPAHEHHS NEPCOHANBHBIX JAaHHBIX PaOOTHUKOB, B TOM
YHCIIe UX TEePelaun;

- YHUYTOXXCHHE TEPCOHATBHBIX JAaHHBIX - JCWUCTBHUS, B PE3yJibTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAaHOBUTh  COJICp)KAHWE TNEPCOHANBHBIX JAaHHBIX B  WHGOPMALMOHHON  CHCTEME
[EPCOHAIbHBIX JaHHBIX PAOOTHUKOB UM B PE3y/bTaTe KOTOPHIX YHHUUYTOXKAIOTCA MaTepUalbHbIE
HOCHUTEIU NMEePCOHANIBHBIX JTaHHBIX PAOOTHUKOB;

- 0o0e31MYMBaHME MEPCOHAIBHBIX JIAHHBIX - JEWCTBUS, B PE3yJbTaTe KOTOPHIX HEBO3MOXHO
OTIpeNIeIUTh MPUHAUIEKHOCTh MEPCOHATBHBIX JAaHHBIX KOHKPETHOMY Pa0OTHUKY;

- 0011e10CTyIHBIE IEPCOHANIBHBIE IaHHBIE - IEPCOHAIBHBIE TaHHBIE, JOCTYI HEOTPAHUYEHHOTO
Kpyra JIMI K KOTOPBIM TPEJIOCTABIICH C COTJIACHS Pa0OTHUKA MM Ha KOTOPBIE B COOTBETCTBHH C
dbeneparbHBIMU 3aKOHAMU HE pacmpocTpaHsieTcs TpeboBaHNE coOoIeHus
KOH(HUIEHIINATIbHOCTH.

- nH(opmanus - cBeieHUs (COOOIIEHNS, TaHHbIE) HE3aBUCUMO OT (POPMBI UX MPEICTABICHHUS.

- JIOKYMEHTHpOBaHHasi MH(popManus - 3apUKCUPOBAHHAS Ha MaTepUAIbHOM HOCHUTENE IMyTeM
JOKYMEHTHPOBaHUS HMH(OpMaIUss C PpEeKBU3UTAMH, T[O3BOJIIOLIMMU ONPEAETIUTh TaKyIo
UH(OPMALIHIO WK €€ MaTepUaJIbHBI HOCUTEb.

2.2. B cocraB MepcOHANbHBIX JAHHBIX pPAOOTHUKOB YUYPEXKIEHHUS BXOJAT JIOKYMEHTHI,
conepxkamniie WHPOPMAIMIO O TMACHOPTHBIX JaHHBIX, 00pa30BaHUM, OTHOIICHHH K BOMHCKOM
00513aHHOCTH, CEMEHHOM TIOJOKEHUH, MECTE >KUTEIbCTBA, COCTOSHUH 3/0POBBS, a TaKXKe O
TPEIBIAYIIAX MECTaxX X paOOTHI.

2.3. Komruiekc TOKYMEHTOB, COMPOBOXIAIONIHMIA MPOIiece 0POPMIICHHS TPYJIOBBIX OTHOIICHUH
paboTHuka B OpraHuzanuy MpH ero npueme, nepeBoJie U yBOJIbHEHUH.

2.3.1. Uudopmanus, mnpexacraBisgeMas paOOTHUKOM IpH TOCTYIUIGHMM Ha palboTy B
yupexaeHue, JoHKHA UMETh TOKyMEHTalbHYI0 (¢opmy. [Ipu 3akimoueHHH TPyIOBOrO AOroBopa
B COOTBETCTBHHU cO cT.65 Tpynosoro xoaekca Poccuiickoit denepanuu Iuio, NOCTYyNAOIIEe Ha
paboTy, IpeabsBIIsET pabOTOAATEINIO:

- NACTOPT WM UHON JOKYMEHT, Y10CTOBEPSIOLIHNHI JINYHOCTB;

- TPYIAOBYIO KHMXKKY, 3a HCKJIIOYEHHEM CJIy4yaeB, KOIJa TPYZOBOH JIOrOBOP 3aKIIHOYAETCS
BIIEPBbIE WJIM PAOOTHUK MOCTYMAET Ha PabOTy Ha YCIOBHUAX COBMECTUTENILCTBA, JTUOO TPy0Bast



KHIKKA y pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOM WU MO APYTUM IpUYUHAM;
- CTPax0OBOE€ CBUECTEIHCTBO rOCYIaPCTBEHHOIO IEHCHOHHOT'O CTPAaXOBAHUS;
- JOKYMEHTbI BOMHCKOTO Y4eTa - /Il BOGHHOOOS3aHHBIX H JIULI, [TOJUIEKAIIUX BOUHCKOMY YUeTY;
- JOKYMEeHT 00 00pa3oBaHUM, O KBAIM(UKAUMU WIM HAJMYUU CIEUUAIBHBIX 3HAHWU -
IPY TOCTYIUIEHUHU Ha PaboTy, TPEOYIOIIYIO CTIeUAIbHBIX 3HAHUN WU CTICIUAIbHON
MOJITOTOBKH;
- cBujeTenbeTBO 0 mpucBoeHuu MHH (mipu ero Hanuuuu y paboTHUKA).
2.3.2. Ilpu odopmieHun pabOTHHKA B YYpPEKIACHHUE PAOOTHHUKOM OTJENA KaJIpOB 3alOJIHICTCS
yauduipoBanHas ¢gopma T-2 «JIuyHas kaprouka pabOTHUKa», B KOTOPOHM OTpa)aroTcs
CIIeyIOIINE aHKETHBIC U OnorpaduuecKkre JaHHbIe paboTHUKA!
- obmue cBeaenus (P.M.0. paboTHuKa, naTta POXKIACHUSA, MECTO POXKACHUS,
rpaXkJ1aHCTBO, 00Opa3oBaHue, npodeccus, CTaxx paboThl, COCTOSTHIE B Opake, MaclOpPTHbIE
JTAaHHBIE);
- CBEJICHUS O BOMHCKOM Y4ETe;
- JaHHBIE O MIPUEME Ha PadoTYy;
B nanpHelinieM B IMYHYIO KQpTOUKY BHOCSATCS:
- CBEJICHUS O MepeBoOAax Ha APYTyIo padoTy;
- CBeACHHS 00 aTTCCTAlIHM;
- CBEJICHUS O TIOBBIIICHUH KBATH(DUKAIIH;
- CBEJICHUS O MPOPECCHOHATILHON TIEPETIOITOTOBKE;
- CBEJIEHUS O Harpajax (IOOLIPEHHUSX ), TOUYETHBIX 3BaHUSIX;
- CBeJleHUs 00 OTIyCKax;
- CBEJICHUS O COLMANIbHBIX FapaHTHUsX;
- CBE/ICHUS O MECTE KUTEIbCTBA U KOHTAKTHBIX TeJe(oHax.
2.3.3. B otnene kagpoB Opranuzanuy co3Aa0TCs U XPAHATCS CIEAYIOIUE TPYIIbI JOKYMEHTOB,
coJiepKallie JaHHble 0 pa0OTHHUKAX B €JMHUYHOM HJIM CBOJAHOM BHJIE:
2.3.3.1. JlokyMeHTBI, coOJep)Kallie TIepCOHATbHBIE JaHHbIE PAOOTHUKOB  (KOMIUICKCHI
JIOKYMEHTOB, COIIPOBOKIAIOIIHE TpoIiecC 0(GOPMIICHHUSI TPYAOBBIX OTHOIICHHWW MPH NpHEME Ha
paboty, mepeBojie, YBOJIBHEHUH; KOMIUIEKC MaTepHaIOB TI0 aHKETUPOBAHHIO, TECTUPOBAHHMIO;
NPOBEICHUIO coOeceIOBaHU ¢ KaHIUIaTOM Ha JIOJDKHOCTD; IMOJJIMHHUKA U KOITUHU TIPUKA30B I10
JUYHOMY COCTaBy; JIMYHBIE Jiela M TPYAOBblE KHI)KKM DPAOOTHUKOB; [ella, CoJeprKalue
OCHOBaHMS K TMpHKa3zy IO JMYHOMY COCTaBy; Jella, COJAEpKalllhue MaTepualbl aTTecTallH
pabOTHUKOB; CIIY)KEOHBIX pacciel0OBaHUN; CHpPaBOYHO-WH(POPMALMOHHBIM OaHK MAaHHBIX IO
nepcoHany (KapTOTEKH, >KypHaJbl); MOJUIMHHUKA W KONHUU OTYETHBIX, AHAJIUTUYECKUX H
CIPAaBOYHBIX MaTepHajoB, TMEpeAaBaeMbIX pPYKOBOACTBY OpraHu3amuu, pPyKOBOIUTEISIM
CTPYKTYPHBIX TOJpa3/eIeHUii; KOIMU OTYETOB, HANPABISIEMBIX B TOCYIApCTBEHHBIE OpraHbI
CTaTUCTHKH, HAJIOTOBBIE WHCIEKIIMH, BBIIIECTOSANINE OpraHbl YOpPaBICHHUS U ApYyTHE
YUpEXKJIEHUs).
2.3.3.2. JIoKkyMeHTaIMsl [0 OpraHu3aluu paboThl CTPYKTYPHBIX MOJPa3/ieleHul (IIOJ0XKEHUS O
CTPYKTYPHBIX  MOApA3JCNeHUsX, JODKHOCTHBIE  HMHCTPYKIMM  pPaOOTHUKOB,  IPUKA3bI,
pacropsKeHus1); JOKYMEHTHI 10 TUIAaHUPOBAHMIO, YUETY, aHAIU3Y U OTUYETHOCTH B YaCTH pabOTHI
¢ nepconanom OpraHuzaiuu.

3. Coop, 00paboTKa U 3aIUTA MEPCOHATBLHBIX TAHHBIX
3.1. [Topsimok moay4deHus MePCOHATBHBIX JAHHBIX.
3.1.1. Bce nepconanbpHbie JaHHBIE paboTHHKAa OpraHu3aiuu cileayeT MoJIydaTh Y HEro camoro.
Ecnu mepconanbHble AaHHbIE paOOTHUKA BO3MOXKHO MOJYYUTh TOJBKO Y TPETbeW CTOPOHBI,



TO paOOTHUK JOJDKEH OBITh YBEAOMIIEH 00 3TOM 3apaHee M OT HEro JOJKHO OBITh TOJYy4eHO
NUCbMEHHOE coryiacue. PaboTomarens JODKEH COOOIIUTh pAabOTHHMKY YUPEXKICHHS O LENAX,
NpPENoIaraéMbIX HCTOYHHKAX M CIMOCO0aX MOJMy4eHHUsS MEPCOHATIBHBIX JaHHBIX, a TaKXKe O
XapakTepe NOJUIeKAIIMX MOJYYCHUIO TMEPCOHATIBHBIX [aHHBIX U TIOCIEACTBHUAX OTKaza
pabOTHHKA 1aTh MUCbMEHHOE COTJIacKe Ha UX MOJTy4YeHHE.

3.1.2. Pabortomarens He HMMEET MpaBa IMOJydaTb U 00pabaThIBaTh IMEPCOHAIBHBIC JTaHHBIC
paboOTHUKA YUpEXKIEHUS O €ro pacoBOM, HAIMOHAIBHON MPUHAIJIEKHOCTH, MOJUTHYECKUX
B3IJIS1aX, PEIUTHO3HBIX WM (UIOCOPCKUX YOEXKACHUSX, COCTOSHUU 3J0POBBS, MHTUMHOM
KU3HU. B cilydasx, HEMOCPeNCTBEHHO CBA3aHHBIX C BONPOCAMH TPYIOBBIX OTHOILEHUH, B
cooTBeTcTBUH CO cT. 24 Koncrutynuu Poccuiickoit @eneparnun paboToaaresb BIpaBe MOIydaTh
1 00pabaThIBaTh JaHHBIEC O YACTHOM JKU3HU PaOOTHHKA TOJIBKO C €r0 MUCbMEHHOTO COTIIACHSI.
O0paboTka yKa3aHHBIX MIEPCOHANTBHBIX JJAHHBIX pA0OTHUKOB Pab0TOaaTENIeM BO3MOKHA TOJIBKO C
WX corjiacus JIn0o 0e3 UX Corjacusi B CIASAYIONINX CITydasx:

- MepPCOHAIbHBIC TaHHBIC SIBIISIOTCS OOIIEIOCTYITHBIMH,

- TepCOHANbHBIE JIaHHBIE OTHOCSATCS K COCTOSIHUIO 3J0pPOBbsi pabOTHHKAa M WX 00paboTka
HeoOXouMa ISl 3alUThl €r0 KU3HU, 30POBbsI WJIM UHBIX KU3HEHHO Ba)KHBIX MHTEPECOB JINOO
JKU3HU, 3JI0POBbS WJIM UHBIX KU3HEHHO BaXKHBIX MHTEPECOB APYTHX JIUI[ U TOJyYEHHE COTIacus
pabOTHUKA HEBO3MOKHO;

- M0 TpeOOBaHHWIO IMOJHOMOYHBIX T'OCYIAPCTBEHHBIX OPraHOB B CIIydasX, MPEIyCMOTPEHHBIX
(benepaibHBIM 3aKOHOM.

3.1.3. Paboropmarens BnpaBe oOpabaThiBaTh MEPCOHAIBHBIC JaHHBIE PAOOTHUKOB TOJBKO C HX
MUCHbMEHHOTO COTJIacHsl.

3.1.4. TlucemeHHoe coryiacue pabOoTHUKA Ha 00pabOTKY CBOMX MEPCOHATIBHBIX JAHHBIX JOJKHO
BKIIIOUATh B ce0s:

- (amunaMio, UMs, OTYECTBO, aJpec CyOBbEKTa MEPCOHAIBHBIX JAaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, yJIOCTOBEPSIOLIETO €ro JIMYHOCTb, CBEACHUS O JaTe BbIIaUM YKa3aHHOTO JOKYMEHTa
¥ BBIJABIIIEM €TI0 OpPTaHe;

- HauMmeHoBaHHeE ((daMuiIui0, UMs, OTYECTBO) W aApecC orepaTopa, MOJIYYarolIero Corjiacue
CyObeKTa epCOHANBHBIX JIaHHBIX;

- 11e7b 00pabOTKH NMEPCOHATbHBIX JIAaHHBIX;

- TIepeyeHb IEepPCOHAIBHBIX JaHHBIX, Ha 00pabOTKYy KOTOpBIX JaeTcs corjiacue cyObekTa
MEPCOHANBHBIX JTaHHBIX;

- NIepeYeHb JACHCTBUI ¢ MepCOHATLHBIMU IaHHBIMH, Ha COBEPIIIEHUE KOTOPBIX TAETCs COTTIACHE;

- CPOK, B T€UEHHE KOTOPOTO JAEHCTBYET COTIache, a TAKKe MOPSIOK €ro OT3hIBa.

3.1.5. Cornacue paboTHHKA HE TPeOYyeTCs B CISTYIONIUX CITyJasx:

1) 00paboTka MEPCOHANTBHBIX JaHHBIX OCYIIECTBIAETCS Ha OCHOBaHHM TpymoBoro xojekca PD
WIA WHOTO (hefepalbHOTO 3aKOHA, YCTAHABJIMBAIONIETO €€ IeNlb, YCIOBHS TIONYyYSHHUS
NEPCOHATBHBIX JIaHHBIX W KpPYyr CYOBEKTOB, NEPCOHAIbHBIC ITaHHBIE KOTOPBIX TMOIJIEKAT
00paboTKe, a TaKXkKe OMPEAEISIONIEro MOJTHOMOYHS paboToAaTeNs;

2) 00paboTKa NEepPCOHATBHBIX JaHHBIX OCYHIECTBIISICTCS B IENSAX MCHOJIHEHHS TPYAOBOTO
JIOTOBOPA;

3) oOpaboTka TMEPCOHATBHBIX JAHHBIX OCYIIECTBISCTCS JJIS CTATHCTUYCCKUX WM HWHBIX
HAyYHBIX IIEJICH MPH YCITIOBUU 00513aTETFHOTO 00€3IMUMBaHUS TIEPCOHATBHBIX JTaHHBIX;

4) 00paboTKa NEPCOHANBHBIX TaHHBIX HEOOXOAWMA IS 3alllMThl JKU3HH, 370POBBS HIIH
MHBIX )KU3HEHHO BaXKHBIX UHTEPECOB PA0OTHHKA, €CIIU MOJIYUYEHHE €r0 COrIachsi HEBO3ZMOXKHO.
3.2. Tlopsimok 00paboOTKH, TIepe1aun U XpaHEHUS ITePCOHAIBHBIX TaHHBIX.



3.2.1. PaGoTHUK ydpexACHHS MPEHAOCTaBIsAeT pabOTOMATEN0 TOCTOBEPHBIC CBEICHHS O cede.
Paboronmatens mpoBepseT AOCTOBEPHOCTb CBEICHMIA, CBEpsisl JaHHBIC, NPEIOCTaBICHHBIE
pabOTHUKOM, C UMEIOUIUMHUCS Y paOOTHUKA JOKYMEHTaMHU.
3.2.2. B cootBetctBum co cT.86, ri1. 14 TK P® B nensx obecrnieueHust mpaB U CBOOOT YETIOBEKA U
rpaxIaHuHa paboTojarens Hpu 00pabOTKE NEPCOHANBHBIX JAHHBIX PAaOOTHHKA JOJDKHBI
cOOJII01aTh CIIEAYIONIHNE O0IIe TPeOOBAHUS:
3.2.2.1. O6paboTKa MEPCOHATBHBIX JAHHBIX MOXXET OCYIIECTBIATHCS HCKIIOYUTEIHHO B LEISX
oOecrieueHUs COOJIIOJIGHUS 3aKOHOB M HMHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, COJCHCTBUS
paboTHUKaM B TPYJOYCTPONCTBE, 00YUEHUH U MPOJBHKEHUU IO CIIy:kK0e, obecriedeHus TUIHOM
0e30macHOCTH pabOTHHUKOB, KOHTPOJSI KOJMYECTBA W KadecTBAa BBINOJHAEMOW pabOThl H
o0ecrieyeHns: COXpaHHOCTH UMYIIECTBA.
3.2.2.2. llpu onpeneneHuu oObeMa U COAEp)KaHUS, 00padaThIBAEMbIX NMEPCOHATBHBIX TAHHBIX
paboronarensb n0oJKeH pykoBoacTBoBatbes Koncrutyuuei Poccuiickoit denepaunu, TpyaoBsim
kogexcoM Poccuiickoit @denepanuu 1 UHBIMH (QelepaTbHBIMU 3aKOHAMH.
3.2.2.3. Ilpy npuHATUU pEUICHUH, 3aTparduBalOIIUX HHTEpPEChl pabOTHUKA, pabOToIaTeIh HE
UMEEeT TMpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JIAHHBIX PAOOTHHMKA, TOJTYYECHHBIX
UCKIIIOYUTENILHO B pe3yjbTaTeé HMX aBTOMATH3UPOBAHHOM OOpPaOOTKHM WM 3JIEKTPOHHOTO
MOJTyYCHUSI.
3.2.2.4. 3amuTa MEepCOHAIBHBIX ITAHHBIX PAO0OTHHKA OT HEMPABOMEPHOTO HMX HCIIOJIb30BAHHS
WIN yTpaThl obecrieunBaeTcsi Paboromarenem 3a cueT ero CpeiacTB B MOPSIKE, YCTAHOBICHHOM
(benepaibHBIM 3aKOHOM.
3.2.2.5. PabOTHUKH JTOJKHBI OBITH O3HAKOMJICHBI MOJI PACIUCKY C JOKYMEHTaMH YUYPEKICHHUS,
YCTaHABIMBAIOIIUMHU MOPATOK 00pabOTKU MEPCOHANBHBIX JAHHBIX PAOOTHHUKOB, a TakkKe 00 UX
npaBax U 00s3aHHOCTSX B 3TOH 061acTu.
3.2.2.6. Bo Bcex ciydasx oTka3 paOOTHHKA OT CBOMX IpaB Ha COXpPAaHEHHE W 3AIIUTY TaWHBI
HeJleHCTBUTENIEH.

4. Ilepenaya u XpaHeHHe MePCOHATBHBIX JAHHBIX
4.1. Tlpu nepenadye mnepcoHaNbHBIX JaHHBIX PAOOTHHMKA pabOTOJATENb JOJKEH
cOOJII01aTh CIIEAYIONINE TPEOOBAHUS:
4.1.1. He coobmare mepcoHalbHbIE JaHHbIE PaOOTHHKA TPEThel CTOpOHE 0€3 MUCbMEHHOTO
cormacusi pabOTHUKA, 3a MCKIIOUYEHMEM ClIyyaeB, KoOrja »53TO HEOOXOAMMO B IEJsX
NpPEIYHIpEexIeHUs] YIpO3bl )KU3HU U 3/10pPOBbI0 paOOTHMKA, a TAaKXKE B CIy4asx, YCTAaHOBIICHHBIX
(benepaabHBIM 3aKOHOM.
4.1.2. He coobmare mepcoHAIbHBIE aHHBIE PaOOTHMKAa B KOMMEPYECKHX IeNsIX 0e3 ero
nucbMeHHoro cornacusi. O6paboTKa MepcoHaNbHBIX TaHHBIX PAOOTHUKOB B ENIAX MPOJBHKECHUS
TOBApOB, pabOT, YCIIYT Ha PBIHKE ITyTEM OCYIIECTBICHHUS MPSMBIX KOHTAKTOB C TIOTEHIIHATHHBIM
NOTPEOUTENIEM C TOMOIIBIO CPEICTB CBSI3M JIOMYCKAeTCS TOJNBKO C €ro IMpeIBapUTEIbHOTO
cormacusi.
4.1.3. TlpexynpenuTs JHll, TOTYYUBIINX MEPCOHATBHBIE JaHHbIE PAOOTHUKA, O TOM, YTO ITH
JTAaHHbIE MOTYT OBITh MCIOJIb30BaHBI JIUIIb B LEINSAX, A KOTOPbIX OHM COOOIIEHBI, U TpeOoBaTh
OT ATUX JUI] MOJATBEPXKAEHUS TOro, 4YTO OSTO NpaBwiIo cobimroaeHo. Jluma, Moay4yuBIINE
NepCOHaNbHbIE  JaHHble  Pa0OTHUKA, 00sd3aHbl  cOONIONATh  PEXKHUM  CEKPETHOCTH
(xoH(puaeHmansHOCTH). JlanHoe [TonoxxeHne He pacpocTpaHseTcsi Ha 00MEH NepCOHATBHBIMH
JaHHBIMU PAa0OOTHUKOB B MOPSJIKE, YCTAHOBICHHOM (e/iepalIbHBIMHU 3aKOHAMH.
4.1.4. OcymecTBIATh NIEpenavy NMepPCOHATBHBIX TaHHBIX PAOOTHUKOB B MPECIax YUPEKIACHHUS B
COOTBETCTBUU ¢ HacTosiuM [lonoxxenuem.



4.1.5. Pazpematp m0CTym K TEpPCOHAIBHBIM JAHHBIM PAOOTHHKOB TOJIBKO CIEIHUAIBHO
YIIOJIHOMOYEHHBIM JIMIIAM, IIPH 3TOM yKa3aHHBIE JIMIA JOJDKHBI UMETh MPaBO MOJIY4aTh TOIBKO
T€ MEPCOHAJbHBIC JaHHBIE PAaOOTHHKA, KOTOPBIE HEOOXOAWMBI JJIsl BBIMOJHEHHUS KOHKPETHOMN
byHKIUH.

4.1.6. He 3ampamuBaTrh HHPOPMAIIUIO O COCTOSHUU 3/I0POBbs paOOTHHKA, 32 UCKIIOUCHHEM TeX
CBEICHMI, KOTOPbIE OTHOCATCA K BOIPOCY O BO3MOXKHOCTHU BBIIIOJIHEHUS paOOTHUKOM TPYAOBOIl
GyHKITUH.

4.1.7. TlepenaBarh nepcoHAIbHBIC JaHHBIC pAOOTHUKA MPEICTABUTEISIM paOOTHHUKOB B TTOPSJIKE,
ycTaHoOBIICHHOM TpynoBbiM KojekcoM Poccuiickoir ®enepaun, W OrpaHUYUBATH 3Ty
UH(POPMALIMIO TOJIBKO TEMHU NEPCOHANBHBIMU JJAHHBIMU PaOOTHUKA, KOTOPbIE HEOOXOAUMBI IS
BBITIOJTHEHUS YKa3aHHBIMU TPEJCTABUTEISIMU X (DYHKIUH.

4.2. XpaHeHue U UCII0JIb30BaHUE NEPCOHAIBHBIX JaHHBIX PAOOTHHKOB!

4.2.1. TlepcoHanbHbIe NTaHHBIE PAaOOTHUKOB 00pabaTHIBAIOTCS M XPAHATCS Y 3aBEIYIOUIETO WIIH
JETIOTIPOU3BOAUTEINSL.

4.2.2. TlepcoHanbHble AaHHbIE PAOOTHUKOB MOTYT OBITH MOJTYYEHBI, MPOXOAUTH NATbHEHUIIYIO
00paboTKy U mepenaBaThcsl Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCHUTENSX, TaK U B AJIEKTPOHHOM
BUJIC.

4.3. Tlpu moy4eHun MepcoHABHBIX IaHHBIX HE OT Pa0OTHHUKA (32 UCKIIIOYCHHUEM CITy4aeB, €CIIH
NepCOHANbHBIC JaHHBIE OBUIM IPENOCTaBJICHBI pabOTOAATENI0 Ha OCHOBAaHUH (enepaTbHOTO
3aKOHA WJIM €CJIM IEpPCOHAIbHbIE JAaHHbBIE SBJSIOTCA OOLIENOCTYNHBIMHM) paboTONATENb [0
Hauanma oOpa0OTKM TakKWX TIEPCOHANBHBIX MJAaHHBIX O053aH TPEIOCTaBUTH PAOOTHUKY
CIEYIOIIYI0 HHPOPMALIHIO:

- 11e71b 00pa0OTKH MEPCOHATBHBIX IaHHBIX U €€ MPaBOBOE OCHOBAHHUE;

- MpeArnoiaaraeMbie MoJIb30BaTeNN EPCOHANBHBIX TaHHBIX;

- yCTaHOBJIEHHBIE HacTOSIMUM DeiepalbHBIM 3aKOHOM MpaBa CyObeKTa NEPCOHAIBHBIX JaHHBIX.

5. locTyn K mepcoHaTbHBIM JaHHBIM PA0OTHUKOB
5.1. IIpaBo noctyna K nepcoHaIbHBIM JaHHBIM pa0OOTHUKOB UMEIOT:
- TUPEKTOp;
- JIeTIOTIPOM3BOIUTENb;
- COTPYOHMKHM OyXrajiTepuM — K T€M JaHHBIM, KOTOpbleé HEOOXOAMMBI JJISi BBIMOJIHEHUS
KOHKPETHBIX (PYHKIIHIA;
- MEIMLIMHCKAs CecTpa;
- caM COTPYIHUK.
5.2. PaboTHHK yupeKIeHUsI IMEET TPaBo:
5.2.1. Tlomy4are AOCTYI K CBOMM MEPCOHAIHHBIM JIaHHBIM M O3HAKOMIICHHE C HUMH, BKITIOYAs
npaBo Ha 0€3BO3ME3JHOE IMOJIyueHHWE KOMUN JI000H 3amMcu, cojepxailedl MepcoHalbHbIE
JaHHbIE Pa0OTHHKA.
5.2.2. TpeboBarb oT pabGoTomarenss yTOYHEHMs, UCKIIOYEHHS WIM HUCIPABICHUS HEIOJHBIX,
HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3aKOHHO TIOJYYEHHBIX WM He SBIISIOLUINXCS
HE0O0XO0IMMBIMU /17151 paboToAaTeNs EPCOHATIBHBIX JaHHBIX.
5.2.3. Ilonyuats ot paboronarens
- CBEJICHUS O JIMIIAaX, KOTOPhIe MMEIOT JOCTYI K MEePCOHATBHBIM TaHHBIM MM KOTOPBIM
MOYKET OBITh MPEIOCTABIIEH TAKOW JOCTYI;
- IIepevYeHb 00pabaThIBAEMbIX MEPCOHAIBHBIX JaHHBIX U HCTOYHUK UX MOIY4EHHUS;
- CPOKHU 00pabOTKU MEPCOHAIBHBIX IaHHBIX, B TOM YHUCIIE CPOKH UX XPaHEHMUS;



- CBEJCHMS O TOM, Kakue IOpPUANYECKHE MOCIEACTBUA A CyOBEKTa MEPCOHATIBHBIX JAHHBIX
MOYET IOBJICYb 32 COOOH 00pabOTKa ero MepCoOHaAIbHBIX JaHHBIX.

5.2.4. TpeOoBarp m3BemeHUs padoToOmaTENIEeM BCEX JIMI, KOTOPBIM paHee ObUIM COOOIICHBI
HCBCPHLIC WJIM HCIOJHBIC TICPCOHAIBHBIC JaHHBIC, 000 Bcex MPOU3BCACHHBIX B HHX
HUCKIIIOYCHUAX, UCIIPABJICHUAX WM JOINOJIHCHHUAX.

OO6>asioBaTh B YINOJHOMOYEHHBIH OpraH IO 3allUTe MpaB CYObEKTOB MEPCOHAIBHBIX JTAHHBIX
WIA B Cy/leOHOM MOpsiAKE HENpaBOMEpHbIe NecTBUA WM Oe3feicTBus paborojaTens Npu
00paboOTKe U 3alIUTe ero NePCOHATbHBIX JAHHBIX.

5.3. KomupoBaTb u JenaTh BBIIMCKM IEPCOHAJIbHBIX JaHHBIX paOOTHHMKA pa3peraeTcs
HUCKIIIOYUTCIBHO B CJIy)Ke6HBIX neyax ¢ MMCbMEHHOT'O pa3pClICHUA PYKOBOJUTCIIA.

5.4. Tlepenaua nHpopMau TPETbel CTOPOHE BO3MOXKHA TOJBKO NMPU MUCHMEHHOM COTJIACHH
pabOTHUKOB.

6. OTBEeTCTBEHHOCTH 32 HAPYLLIEHHE HOPM, PEeryJTUPYIOLIUX 00padoTKy H
3alUTy NEePCOHAIBHBIX JAHHBIX

6.1. PaGoTHHMKHM y4pexJeHHUs, BUHOBHbIE B HAPYIIEHWU HOPM, PETYIUPYIOLIUX IOITYYCHUE,
00paboOTKy M  3allUTy NEPCOHAIBHBIX JAaHHBIX Pa0OTHHKA, HECYT AUCUUIUITMHAPHYIO
aJMMUHHUCTPATUBHYIO, IPa’KJaHCKO-TIPABOBYIO WJIM YIOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU
¢ deepabHBIMU 3aKOHAMM.

6.2. PykoBoAuTENb yUpeKISHUS 32 HApPYIICHHE HOPM, PETrYIHUPYIOIIUX MOTydyeHue, 00paboTKy
U 3allUTy MNEePCOHAIBHBIX JaHHBIX PAOOTHUKA, HECET aJMUHUCTPATUBHYIO OTBETCTBEHHOCTH
cormacHo cT. 5.27 u 5.39 Komekca 00 agMUHUCTPaTUBHBIX MpaBOHapylIieHusXx Poccuiickoii
Qenepani, a TakkKe BO3MeIIaeT pabOTHUKY yiepO, NPUYMHEHHBIH HENpPaBOMEPHBIM
HCIIOJIb30BaHNEM MH(POpMAINH, CoiepKalllell IepCOHaNIbHbIE JaHHbIE PaOOTHHKA.



